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Getting Ready For School - Students 
Parents and caregivers must assess their child daily using the daily health check below for 
symptoms of common cold, influenza, COVID-19, or other infectious respiratory disease before 
sending them to school. If a child has any symptoms, they must not take the bus or go to school.  

 
 



Riding the Bus  
Students should have their own seat and follow the assigned seating plan for their bus. When  
bus seating requires students to sit next to each other, students should wear a mask and avoid 
personal contact. Please see the district Transportation safety protocols for in-depth information. 
(Appendix 6 of Staff and Student Safety Plan, link at end of this document) 

Entering the School  
Use the appropriate drop off points and appropriate entrance specific to your school. When  
students arrive at school, if it is not 8:45 am they must wait in their assigned cohort area. If it is 
past 8:45 am, students should proceed to their first block class through their assigned door and 
sanitize their hands. More information below.  

Learning Groups  
Students must stay with their learning group throughout the day to limit interaction with  
other students, especially in common areas and during breaks. Information below.  

Hygiene Throughout the Day  
Students should perform hand hygiene before and after breaks, eating and drinking, using  
shared spaces (ex: gym, library, playground), using the washroom, after sneezing or  
coughing, when entering or leaving a space and whenever hands are visibly dirty.  

Feeling Sick  
If a student feels sick or shows any symptoms during the school day, they must report to the  
office and staff will follow protocols for isolating the student and returning them home.  

Physical Distance/Personal Items 
Students must keep 2m away from those outside their learning group. Do not share personal  
items such as food, school supplies, or clothing even within your cohort. 
 
 
Visitors to KLO – Parents/Guardians 
If a parent or guardian has been invited to the school please follow these steps upon arrival. 
 
• Stop at the message board and familiarize yourself with the information posted. 
• Upon entering the facility, immediately disinfect your hands by proceeding to the nearest 

hand hygiene station. Although, not as effective as handwashing, alcohol-based hand 
sanitizers may be used. 

• Visitors must wear masks upon entry and sign-in at reception. 
• All individuals who enter the building must have completed the Daily Health Check checklist 

on themselves. Do not submit the checklist unless requested to do so. A link to a fillable pdf 
is available at the end of this document. Print copies are available at the office. 

 
If a parent or guardian has not been invited into the school, please wait outside and call the 
school phone number 250-870-5106 and someone from our KLO office will help you. 



KLO Site Specific Parent/Guardian Info & Procedures  
 

Cohorting Structures 
As we have seen in provincial and district guidelines:  

• In middle schools, a cohort can be composed of up to 60 people (learners and  
enrolling community teachers/CEAs) for grades 7 and 8, 120 people for grade 9, 
and within the cohort, physical contact is discouraged, but a two-metre physical 
distance does not need to be maintained  

• Those outside of a cohort, including PHE teachers, admin, support staff, etc. must  
practice physical distance and wear masks at all times when interacting with learners  

• Staff and other adults will practice physical distance and wear masks when interacting  
with learners from outside their cohort  

 
 
Mask Use   
It is required that our learners and staff wear non-medical masks or face coverings at all times when 
they are in the building. No learner is required to wear a non-medical mask if they cannot 
tolerate it. Please reach out to one of the administrators if this is the case.  
 ο 

Band Safety Procedures  
There are additional health and safety requirements for this program of choice:  

• For Band programs across the District, learners from mixed cohorts will maintain  
physical distance, and whenever appropriate it will be required they wear masks.  
Regular hygiene procedures will apply regarding sanitizing and hand washing 

• At KLO, with very few exceptions, students in the same band class come from the same 
cohort group 

Learner Arrival/Drop Off & Dismissal/Pick Up  

Before Leaving Home  
Parents and caregivers must assess their child daily for symptoms of common cold, influenza,  
COVID -19, or other infectious respiratory disease before sending them to school each day.  
If a child has any symptoms. they must not take the bus or go to school. 

Because schools will not be using lockers for the time being (see section below), we are asking 
that families be extremely strategic about what to pack, keeping items to a minimum. 

 

 

 

 



Morning Arrival/Drop Off  
We encourage families to not bring learners to school early to avoid contact between  
cohorts. As learners are dropped off and enter the school property, they are required to  
wear masks. Masks are required on school property since when outside learners can be 
exposed to others from a different cohort, as they proceed to their designated morning cohort 
area. 

Building Entry  
Before 8:45 am learners will be directed to their designated morning cohort areas. At 8:45 am, 
those students who are waiting in their cohort areas will be asked to go their designated doors. 

After 8:45 am students will be directed to enter the building using their assigned door based on 
the day’s schedule. Adults will meet the students at the door to ensure that students are either 
hand washing or using hand sanitizer. Students will be directed to go to their first block class. 
Learners need to ensure appropriate physical distancing and keep their masks on until they are 
settled into their classes. 

Movement Inside KLO/Common Areas  
We need to manage the flow of people in common areas, including hallways, to minimize  
crowding and allow for ease of people passing through.  
•Learners in middle and secondary school are required to wear non-medical masks at all times 
•We will use "road rules": always keeping to the right of the hallways providing  
physical distancing, limited direct contact outside of cohorts whenever possible  
•Learners and staff will avoid gathering together in hallways and common areas  
•Learners will be escorted to and from classes by staff members to minimize cohort mixing 
 
Afternoon Dismissal and Busing  

Learners will exit the building in different places and at staggered times by grades. Learners will be 
escorted to their exit door by a staff member. Once outside, learners are to leave the property as 
soon as possible, limiting congregation with learners from outside of their cohort. For learners who 
walk to school or take their bike/scooter, we urge good road awareness and safety.  

For parents/guardians who are here to pick children up, to reduce congestion and public  
congregation, we ask that you remain in your vehicles or off the property all together, and do  
not congregate in high traffic areas where children will be walking. Please note that Regional  
District bylaws and our signage clearly states that dogs cannot be anywhere on the school  
grounds at any time (in vehicles with you is obviously fine).   

Shared Spaces  
Hygiene protocols of washing hands between transitions and between different learning  
environments will be followed; hand sanitizer will be used whenever sinks are not readily  
available.  
 
 
 



Specialized exploratory spaces, the Library Learning Commons, and the gymnasium will be  
used by learners from different cohorts throughout the day.  

Shared Equipment  
Staff and learners should not share personal items (pens, food, beverages, phones, cloth  
towels, etc). Personal items should be labelled with a person's name to discourage accidental  
sharing. Water fountains can be used, as access to water is not restricted. Learners and staff  
are encouraged to use personal water bottles. If using water fountains, practice hand  
hygiene before and after use, and mouths must not be placed on the fountain.  

The sharing of appliances such as microwaves in communities, may occur as long as hands  
are washed before and after use. For shared equipment (e.g, kitchen equipment for culinary  
programs) are considered frequently-touched surfaces and will be cleaned at least twice in  
24 hours.  

With regards to the sharing of paper and paper products, the BC Centre for Disease Control 
(BCCDC) has stated:  
•'There is no evidence that the COVID 19 virus is transmitted via textbooks, paper or other  
paper-based products. As such, there is no need to limit the distribution or sharing of books  
or paper based educational resources to learners. Laminated paper-based products should  
be cleaned and disinfected daily if they are touched by multiple people.'  

Sharing of Technology  
Learners should not share personal electronic devices if brought to school (ie. phones or  
laptops). Laptops, chromebooks, and ipads are available at the school as per usual. Devices will 
be cleaned when returned by the learner to the teacher. 
 
Cleaning Procedures  
The school will have a cleaning team that will be responsible for cleaning and disinfecting the  
site. The cleaning team will be assembled and managed by the Custodial Department and  
have a custodial team lead.  
 
General cleaning and disinfecting of the premises will occur at least once every 24 hours.  
This includes such things as items that only a single learner uses, like an individual desk, and  
emptying garbage containers. Frequently-touched surfaces include doorknobs, light  
switches, hand railings, faucet handles, toilet handles, tables, desks & chairs used by multiple  
learners, water fountains, keyboards and toys will be cleaned and disinfected at least twice  
every 24 hours.  
 
 
 
 
 
 



Lockers  
In an effort to limit the congregation of learners and keep physical distancing in place,  
learners will not be using lockers at this time. Learners will be required to "pack in and pack  
out" their personal items with them each day. Learners will need to be thoughtful about  
what they choose to bring with them to school. As we move further into the year, the use of  
lockers may be revisited.  
 
Lunch Procedures  
•Keeping learners in their designated cohorts all day, including lunchtime, is essential  
•For lunchtime, half of our students remain in the building while an adult will walk the other half to 
their designated outside area. The inside/outside groups switch every other day 
•All members of activity communities will go to specified locations outside to be active  
and get fresh air, or be active in the gym, or be in the library  
•In the event of poor weather (rain, extreme cold, etc.) learners will remain in their  
designated learning spaces for the entire lunch break and will be able to eat and visit  
within their cohort 

Emergency Procedures  
In the event of a fire, or other immediate need to evacuate the building, we will follow our  
usual safety procedures and protocols for KLO Middle School. While we will do our  
best to respect physical distancing whenever possible, like when congregating on the field in  
designated spaces, and have both staff and students wearing masks, in case of emergency the 
immediate priority will always be the welfare of everyone in our building.  

Food Safety  
Food Preparation as Part of Learning (ie: Foods/Culinary)  
Food prepared as part of learning cohorts and is consumed by the learner(s) who prepared it,  
no additional measures other than normal food safety measures and requirements need to  
be implemented (e.g. FOODSAFE trained staff, a food safety plan, etc.). We will practice  
diligent hand hygiene by washing hands regularly, but especially at the beginning of the 
class, before and after handling food, before and after eating and drinking, whenever hands are  
visibly dirty. Shared equipment (e.g. kitchen equipment for culinary programs) are  
considered frequently-touched surfaces and must be cleaned at least twice in 24 hours. 
 
 
 
 
 
 
 
 
 
  



Homemade Foods (ie: bake sale items, birthday treats, etc.)  
Homemade foods are not allowed to be made available to other learners and staff.  
 
For the time being there will be no food sold at school (ie. vending machines) to limit  
congregation, and hot lunch will not be running. Food is available for students through our Brown 
Bag program through the Gathering Room as well as our Breakfast Program. These services will be 
re-evaluated by the district and school later.  

PHE  
We will be planning outdoor programs as much as possible, and we will limit the use of  
shared equipment and minimize physical contact inside learning groups and support physical  
distancing outside of learning groups.  

Parents and guardians, we encourage your children to come to school in clothing that is  
appropriate for PHE and the weather conditions.  

Weather Conditions 

We encourage all our learners to dress appropriately for the weather conditions ex water 
proof, warm clothing, tuques and gloves. 

District Links 

Staff and Student Safety Plan February 25, 2021 

Daily Health Check Form 

Mental Health Information for Parents 

http://www.sd23.bc.ca/Publications/Staff%20and%20Student%20Safety%20Plan%20-%20Website.pdf
http://www.sd23.bc.ca/Publications/Daily%20Health%20Check%20Form%20-%20Feb%202021.pdf
http://www.sd23.bc.ca/Publications/Forms/Home%20Page%20View.aspx?RootFolder=%2FPublications%2FMental%20Health%20Information%20for%20Parents&FolderCTID=0x0120007507F595EE10C64EA9C74A466FB57D72&View=%7BA61E10FE%2D2114%2D4027%2D8DFA%2DDC61D296BE09%7D#/=

